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• Prepare the presentation 

• Save prepared presentation as a pdf

• List any questions to be added

• Save any images to be added to the lesson as jpg or png files.
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C O U R S E
Select “Custom Online”

Click on the “Add Course” Button
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Complete the Custom Online 

Course form
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Once the course is created, it will 

appear in the course search.
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Once the course is assigned, it 

appears in the “My Courses” list
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• A list view is also available that shows courses assigned, as well as the status of the course.  
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