


Creating A Course In
NeoGov Learn- LMS

Prepare the presentation

Save prepared presentation as a pdf

List any questions to be added

Save any images to be added to the lesson as jpg or png files.




ADDING A
COURSE

Select "Custom Online”

Click on the "Add Course” Button

Classroom

In person training

Select Course Type

Pre-built Online
Upload a SCORM file

Custom Online

Build course content

A

Cancel Add Course

Third Party Onlir

Track external cours



Add a Custom Online Course Cancel

* fizlds are reguired

* Course Mame * Course Code * Course Category
| | | | seectane v |
Description Additional Course Categories
| Add Additional Course Categories w |
Duration Credit Hours
| 00h 00m - | | 0.00 |

ADDING A
COURSE - -

Drag and drop flles to attach
QFF C) oM B8O

Complete the Custom Online s sequres S ——
OFF ) ON OFF C) OM

Course form

Gated (D Enrcliment Approver(s)

OFF () ON Add up to 3 Approvers and configure whather all Approvers must approve in order (AND)
or if only one of the Approvers needs to approve [OR].

Seff-Enroliment 17

ore @) o»

Relative Dus Dats

@ hone
(O Relztive ta enrolimant

() Due on & specinc oats

Recurring Enroliment

OFF ) oN

Recuming Enroliment applles 1o




COLLEGE OF
Requlred :ET

PUBLIC SAFETY COMMUNICATIONS

ADDING A "You Know What a
COURSE Leading Questions | ...

Once the course is created, it will @ 1H OOM

appear in the course search.
@P cusTOM ONLINE




NEOGOV B team v
Dashboard Course Catalog Learners Training Activity Libraries ~  Learni

[ L. View Your Profile

Courses Learning Plans

ADDING A ] ¥ o
COURSE - -

Required [MNCY Required JMCEY
H H

Once the course is assigned, it

PUBLIC SAFETY COMMUNICATIONS PUBLIC SAFETY COMMUNICATIONS
appears in the “My Courses” list "You Know What a "You Know What a

Leading Questions | ... Leading Questions | ...

(O 1H ooM (O 1H ooM

@p CUSTOM ONLINE @ cusTOM ONLINE

@ DUE DATE 08/28/22 @ DUE DATE 08/28/22

Passed Review
Cancelled
l Rritton Cricta | Mirrnenft Teames rlacsic - _ E



My Courses

[ L, View Your Profile

Courses Learning Plans

List view

= All Courses ~

(Q Search Q_ Search Q_ Search (Q_ Search (Q Search (Q_ Search (Q_ Search

"You Know Wh... Custom Online Required 06/29/2022 1764% 08/28/2022 Cancelled —
"You Know Wh... Custom Online Required 06/29/2022 100.00% 08/28/2022 Passed Review
Achieving Min... Pre-built Online Elective 04/01/2020 100.00% 05/31/2020 Passed Review

« Alist view is also available that shows courses assigned, as well as the status of the course.

ADDING A COURSE
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